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LOST  RECEIPT DECLARATION

PURCHASING VISA CARD

TO:      ACCOUNTING SERVICES

RE:      LOSS OF  ORIGINAL RECEIPTS  - PCARD PURCHASES 

I, ________________________________________ certify that the following receipts

_____________________________________________________________________

_____________________________________________________________________

Have been lost and cannot be replaced.  These authorized expenses were incurred by me on (date) _______________________________________ and have been expensed to account # _______________________________________.

I further certify that I have not and will not claim reimbursement for these expenses from any other source.
Signature of Cardholder _________________________________________________

Signature of Supervisor//Dean/Chair _______________________________________

Date _________________________________
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