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St. Francis Xavier University
Requires a Research Coordinator– Spatializing Care Lab

The Spatializing Care Lab at St. Francis Xavier University requires a part-time Research Coordinator from September 2022 – June 2023. The Research Coordinator will be responsible for coordinating research conducted in the lab, with some project management responsibilities for lab-led projects and initiatives.

Led by Director, Dr. Katie Aubrecht, and housed in the Department of Sociology, the Spatializing Care Lab connects and crosses disciplinary and sectoral boundaries- bridging medical, social, and cultural approaches to mental health care. 

DUTIES: Specific responsibilities include: establish and monitor timelines, monitor budgets and agreements, coordinate human resource management activities, manage files, prepare ethics applications, liaise with collaborating universities and investigators, maintain regular communications with multi-disciplinary teams, support data analysis, and assist with website updates, presentations, workshops, articles, and project reports. 

QUALIFICATIONS:
· Completion of a Bachelor’s degree, preferably in the social sciences.
· Minimum 2 years of research project management experience in a university setting.
· Minimum 2 years of experience working with multi-site, collaborative research teams. 
· Strong interpersonal and communication skills. 
· Excellent planning, organizational, prioritization, and time management skills. High regard for quality and attention to detail.
· Demonstrated experience writing for multiple audiences. Strong editing and copy-editing skills. 
· Experience with quantitative and qualitative data analysis an asset. 
· Proficiency in software applications (i.e., Microsoft Office, Excel) is required.

Classification: 	Part-time (21-28 hours/week), term contract Sept. 2022 to Jun. 2023
Salary:  		$20-30 per hour depending on qualifications and experience
Start date:		As soon as possible

To apply for this position, email a cover letter and CV to caubrech@stfx.ca. This competition closes at 4:00 pm on Friday, September 16th. Only those selected for an interview will be contacted.

Preference will be given to applicants who bring lived experience of historically excluded groups. The lab is committed to the elimination of barriers to participation for persons with disabilities. Should you require an accommodation during the recruitment process, please contact Human Resources at hr@stfx.ca or 902-867-5038.

StFX is located in Mi’kma’ki, the ancestral and unceded territory of the Mi’kmaq People.
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